COI'JTACOBAHO YTBEPXIEHO
[IpoTokon 3acenanust mpohco3HOTO npukas ot 02.02.2026r.Ne 41

komuteta oT 02.02.2026r.Nel

IHos10:xenne
O nopsiake paccMoTpeHHs OOpalieHHuil TPaKIaH B
MyHUIMTIAJIbHOM aBTOHOMHOM /J0LIKOJIbHOM
0o0pa3oBaTeIbHOM y4pe:KIeHNHU aeTcKuil cax «Meuray

1. O01IHMe MoJI0KEeHUs

1.1. Hacrosmee ITonosxkeHnue 0 mopsiake pacCMOTPEHHsS OOpAILEHUH IPaskIaH B 00pa30BaTeIbHOM
yupexaeHuu MAJZIOY perckuii can «MeuTtay
(HanMeHOBaHHE 00Pa30BATEIBHOTO YUPEKICHNS)
(manmee — Yupexxnenue) pa3zpaboTaHO B IENAX OOECTIEUEHHs] CBOEBPEMEHHOTO U KAaYECTBEHHOTO
paccMoTpeHHs OOpallleHMH Tpak[JaH, OIpelesIeHUs] IOCIeA0BaTeIbHOCTH JIeHCTBUH  Tpu
OCYILIECTBICHUH IMOJTHOMOUYHUHN IO PACCMOTPEHUIO 00pAIIeHU IpaXaaH B Y UpEKACHUHU.
1.2. Bpa6orecobpaneHusaMATrpak 1aH10KHOCTHBIENNIIA Y YpEkK TEHUAPYKOBOICTBYIOTCS:
— Koncturynuein Poccniickoit @enepanny;
— exnapanueil npas 1 cBoOoj uenoBeka u rpaxaanuHa (I[Ipunsra BepxosasiMm CoBeTom
PCOCP 22.11.1991 r.);
— @enepanbHbiM - 3akoHOM  Poccmiickoit  ®enpepammn ot 02.05.2006 Ne 59- @3 «O
nopsiike paccMOTpeHus oOpaieHnii rpaxxaan Poccuiickoit @enepanuny;
— OenepanbHbIM - 3aKOHOM  Poccmiickort  @eneparuun ot 27.07.2006 Ne 152- @3 «O
NIEPCOHANIBHBIX JTAHHBIX»;
— @enepanbHbiM3akoHOMPoccuiickon®@enepanunorl 7.11.2017Ne - 355-  ®3  «O  nopsizake
paccMOTpeHHs oOpalieHui rpaxaad B POy
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— OenepanbHbM 3aKk0HOM Poccuiickoit @enepanunor29.12.2012Ne273- ®3«0O6 obpa3oBaHuu
B Poccuiickoit @enepanuny;

— DenepanbHbIM3aKOHOMPD0T14.07.2022Ne298- ®3«0O BHEceHUU U3MEeHEeHHI B DeepanbHbIil
3akoH «O0 oOpazoBanuu B Poccuiickoit denepannn;

— YcraBoM YupexaeHus;

— JlokanbHBIMU HOPMATUBHBIMH aKTaMHU Y UpEKICHU.

1.3. OcHoBHBIE IOHATHS, IPUMEHAEMBIE B HACTOsIIEM I1o0KeH N

1)  obpawenue epaxcoanuna (nanee - oOpalleHUe) - HAIIPABJICHHbBIC B TOCYAaPCTBCHHBIN OpraH,
OpraH MECTHOT'O CaMOYIPAaBIIEHUS WX JOKHOCTHOMY JIMIY B MMCbMEHHON Qopme uimu B popme
AJIEKTPOHHOTO JIOKYMEHTa C MCIIOJIb30BaHUEM (hefepaibHON TOCyAapCTBEHHON HH()OPMAIIMOHHOK
cuctembl "EAMHBIN mOpTan rocyAapCTBEHHBIX M MYHHIMMANBHBIX ycuyr (dyHkiuil)" (naiee -
Enunenii mopran), mHOH HH()OPMAMOHHONW CHCTEMBI TOCYZAPCTBEHHOTO OpraHa WM OpraHa
MECTHOTO CaMOyIpaBieHUs J1U00 OPHUIMATBLHOTO caiiTa rocyJapCTBEHHOTO OpraHa WM OpraHa
MECTHOTO CaMOYIIpaBJiICHUS B WHGOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW cetn "MHTepHeT",
o0ecneunBalIIUX UACHTHPUKAIUIO H (WIK) ayTeHTU(UKAIUIO TpaxaaH (ecid UWHOEe He
ycTaHOBIIEHO HactosmuM @DenepanbHBIM 3aKOHOM), TPEAJIOKECHHE, 3asABICHHE WM Kajaoba, a
Takke yCTHOe oOpallleHue TrpaXKIaHWHA B TOCYJApPCTBEHHBI OpraH, OpraH MECTHOIO
caMmOyTIpaBJICHUS;

2)  npeonodicenue - PEKOMEHIALUS TPaXIAHMHA 1O COBEPIICHCTBOBAHHUIO 3aKOHOB M HHBIX
HOPMATHBHBIX NPABOBBIX aKTOB, ACATEIBHOCTH TOCYIapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO
CaMOYIIpaBJIEHMs,  PA3BUTUIO  OOLIECTBEHHBIX  OTHOIIEHWH,  YJIYYLIEHHIO  COILMaJbHO-
HYKOHOMHYECKOW M HHBIX Cep NesATeIIbHOCTH TOCy/1apcTBa U 00IIECTBA;

3)  3aseneHue - MPOCKOA TPAXKIAHUHA O COJCHCTBUU B PEaM3al[MK €r0 KOHCTHUTYIIHOHHBIX MTPaB
¥ cBOOOJ WJIM KOHCTHTYIHMOHHBIX TpaB W CBOOOJ APYTHX JIUI, JUOO COOOIIEHHE O HAPYIICHUH
3aKOHOB M MHBIX HOPMAaTHBHBIX IPAaBOBBIX aKTOB, HEJOCTaTKaXx B pPabOTE TroCyIapCTBEHHBIX
OpPTaHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUS U JOKHOCTHBIX JIAI, JTHOO KPUTHKA JACSITEITHHOCTH
yKa3aHHbBIX OPTaHOB U JOJDKHOCTHBIX JIMIL;

4)  ocanoba - npochba rpakIaHWHA O BOCCTAHOBJICHHUHM WM 3aIlUTEe €r0 HApPYIICHHBIX IPaB,
CBOOO/T MJTH 3aKOHHBIX HHTEPECOB JHOO MpaB, CBOOOT MITM 3aKOHHBIX HHTEPECOB IPYTUX JIHII,

5)  Oomxicnocmuoe auyo - NMUNO, TIOCTOSIHHO, BPEMEHHO WIIM IO CIEIHATbHOMY MOJHOMOYHUIO
ocylecTBistoniee (GYyHKIUU MPEJICTaBUTEN BIACTH JHMOO BBIMOJIHSIONIEE OPraHU3allMOHHO-
pacropsuTeIbHbIE,a IMUHUCTPATUBHO-X 03 CTBEHHbBIE(D YHKIIMMBIOCY1apCTBEHHOMOPT aHEUIIN

[IOKYMEHT MOAMNWUCAH 3NEKTPOHHOW NOAMNUCHIO

MYHULIMNANIbHOE ABTOHOMHOE [10LLIKOJIbHOE OBPA3OBATE/IbHOE 13.02.26 11:11 CepTudmkat 3AA3BCFC9718F46C3605FA7F65BAEALS
YUYPEXXAEHUE AETCKWUN CA[] "MEYTA", CaxxvHa Onbra MiBaHoBHa, 3aBeaytowimit (MSK) [JeiictByeT ¢ 28.07.25 no 21.10.26




OpraHe MECTHOT'O CaMOYIIPaBJICHHUS.
JIOI>KHOCTHBIMU JIMIAMH Y UPEXKICHUS SIBIISIFOTCS] 3aBEIYIOIINNA YUpeKIeHUS, 3aMECTUTENN
3aBEIYIOLLETO Y UpEeKICHUS.

1.4. Ycranopnenuslii HacrosmuM IlonokeHHEM IOPSAJOK PAacCMOTPEHUsS OOpalleHUi
rpakJaH
pacnpocTpaHseTcsiHaBceoOpallleHUATPaXk1aH,3auCKIIF0UeHUEMOOpallieHU I, KOTOPBICIOIJIeKAT
PaCCMOTPCHHUIO B MHOM IOPAAKE, YCTAHOBJICHHOM (beﬂepaﬂbeIMI/I KOHCTUTYIUMOHHBIMU 3dKOHAMU
U UHBIMHU (peiepalibHbIMH 3aKOHAMHU, a TaKXKe MHCEM, HCIIOJTHEHHBIX Ha O(QUIMANbHBIX OJlaHKaxX
YUPEKIACHUN, OPraHU3alui, NPEAIPUATHHI, TOANMCAHHBIX PYKOBOAMUTEISAMHU, YIIOJTHOMOYEHHBIMU
HAa TO JIMIAMH, KOTOpbIE pacCMaTPUBAIOTCS B TMOPSAKE, YCTAaHOBICHHOM JJisi OOIIei
KOPPECIIOHICHIUH.

1.5. VYcranosnenusiii nacrosmum IlonoxkeHHEM HOPAIOK PAacCMOTPEHUs OOpallEeHHUs
TpaKJaH PACHpPOCTPAHSIETCS Ha MPaBOOTHOIIEHUS, CBA3aHHBIE C PACCMOTPEHUEM OOpaIieHUi
WHOCTPAHHBIX TPaXKJIaH U JiMll 0e3 TPaXJaHCTBA, 3a HCKIIOUYEHHEM CIIy4aeB, YCTAaHOBJICHHBIX
MeXIyHapOAHBIM 10roBopoM Poccuiickoit @enepanuu Ui GeaepalibHbIM 3aKOHOM.

1.6. 3Bampemaercs mpecienoBaHMe TIpakJaHWHA B CBA3M C €ro oOpamieHHeM B
rOCYNapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYMpPAaBJIEHHS WIM K JOKHOCTHOMY JIHILy C
KPHTHKOM J€ATENbHOCTH yKAa3aHHBIX OPraHoB MJIM JIOJDKHOCTHOTO JIMIA JHMOO0 B  IIENSX
BOCCTaHOBJIEHHUS MJIM 3aIMTHI CBOMX NPaB, CBOOOJ ¥ 3aKOHHBIX MHTEPECOB JIMOO TpaB, CBOOO
3aKOHHBIX UHTEPECOB JPYTHX JIHII,

1.7. Tlpu paccmoTpeHnu oOpallleHMs He JOMYyCKaeTcs pasMlalleHue CBEJIEHHH,
COIEPIKAIMXCS B OOPAIIEHHH, a TAK)KE CBEIEHHH, KAacalOMXCs YaCTHON JKM3HH TPaXKIaHUHA, 0e3
ero cornacus. He sBisieTcst pasrialieHueM CBEIEHUM, CONEPKALIMXCS B 0OPAIEHHUH, HATPABICHHE
IHCHMEHHOTO OOpAIEHHs] B TOCYJAPCTBEHHBIH OpraH, OpPraH MECTHOIO CaMOYIPABIECHHS MU
JIOJDKHOCTHOMY JIHILY, B KOMIIETEHIIMIO KOTOPHIX BXOAMT PEIIEHHE MOCTABIEHHBIX B OOpAIlEHUH
BOIIPOCOB.

1.8. Anvummuctpauus VYupexueHHs CHCTEMATHYECKM aHAIM3UPYeT M 00606IIaeT
00paIleHust TPaKIaH, CONEPKAIINECS B HUX KPUTHUYECKHE 3aMEYaHusl, C LENbI0 CBOEBPEMEHHOTO
BBIABIICHHS W YCTPAHEHHUs IPUYMH, TOPOXKIAIOIIMX HApPYIIEHUE IPaB U OXPAHAEMBIX 3aKOHOM
MHTEPECOB TPAK/IAH.

2. Tlpaso rpaxian Ha obpaienune
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2.1. Tpaxnane MMeEIOT HpaBo 0OpAINATHCSA JIMYHO, B YCTAHOBJIEHHOH (opMe, a Takke
HAIpPAaBIATh MHAWBUIYalbHbIE M KOJUIEKTHBHbBIC MHUCbMEHHBIE WM 3JIEKTPOHHBIE OOpalleHus B
aJIMUHUCTPALHMIO Y UPEKICHUS JTHO0 JODKHOCTHBIM JIUIAM.

2.2. T'pakaaHe pealusyloT IPaBo Ha 0OpaIleHHE CBOOOIHO U J0OPOBOILHO, HE HAPYILAs
IpaB U CBOOOIBI APYTHX JIUI.

2.3. ®opma 0OpalIeHHs rPaKIaHAMK BEIOUPAETCS CAMOCTOSTENLHO.

2.4. PaccMoTpeHue o6palleHuii TpaXk1aH OCYIECTBIIETCS GECILIATHO.

2.5.  TlpupaccMOTpeHHHOOpAIICHUABAIMUHUCTPALMIOY UpErKICHUATPAK JAHUHUMEETIIPAB
0:

— TMPEACTaBIATH JOMOJHUTENbHBIE JOKYMEHTHI M Marepuaibl, JuOo oOpamarbes ¢
pochOoii 00 UX UCTPeOOBAHUH, B TOM YHCIIC B AJICKTPOHHOU (popme;

— B3HaKOMHUTBCA C JIOKyMEHTAMH M MaTepHajaMd, KAacalOUIMMHUCS PacCMOTPEHHS
oOparlieHus1, €CJId 3TO He 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIE HHTEPECHI IPYTUX JUI] U €CIIU
B YKa3aHHBIX JIOKYMEHTaxX M Marepuajax He COAEPKaTCs CBEICHHs, COCTaBIISIOIINE
rOCyJIapCTBEHHYIO WJIM MHYIO OXpaHsIeMylo (heaepaabHbIM 3aKOHOM TaiHYy;

— TONy4YaTh NHCHMEHHBIH, JHOO AJIEKTPOHHBIA OTBET MO CYIIECTBY MOCTaBICHHBIX B
oOpamieHuu BOIMPOCOB, 3a HCKIIOYEHHEM CIIydyaeB, yKa3aHHBIX B ILI. 5.4, 5.8 Hacrosmero
[Tonoxenus, yBeJOMJIEHHE O IMepeaJpecaluu OoOpalleHuss B TOCYAApCTBEHHBIM OpraH, opraH
MECTHOTO CAMOYIPABIICHHS HJIH JIOJDKHOCTHOMY JIMITY, B KOMIIETEHIINIO KOTOPBIX BXOJUT PEIICHUE
MOCTaBJIEHHBIX B 0OpaIlleHNH BOMPOCOB;

— oOpamarbes c KajloOON Ha TNPHUHATOE MO OOpaIleHHI0 pElIeHHWEe WM Ha JeicTBHe
(Oe3nelicTBuUE), a TAKXKE C 3asIBICHUEM O MPEKpAIllEHUU pacCMOTPEHUS OOpALCHUSI.

3. TpeboBanus K 00paIeHHIO

3.1. B nucbMeHHoM o0OpalleHMH Tpak[IaHUH B 00S3aTEJbHOM IIOPSAJKE YKa3hIBAeT
HaMMEHOBaHME aJMUHHUCTpalMM, JIMOO (QaMHIMIO, HWMS, OTYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIMIA WM €ro JOJDKHOCTh B aJIMUHHUCTPALMK YUpexXJeHHUd, a Takxke (pamMuiuio,
UMs, OTYECTBO (IIOCIEIHEe - MPU HAJTUYMK) OOpaTHBIIETocs, MOYTOBBIA ajapec, MO KOTOPOMY
JOJKHBI OBITH HampaBlieHbl OTBET, YBEJOMJIEHHE O Iepeajpecallud OOpalleHHs], U3JiaraeT CyTb
NPE/UIOKEHUS], 3asBICHUS WJIM HKajdoObl, CTaBUT JMYHYIO TOANMMCH M Jary. B ciyuae
HEOOXOIMMOCTH B MOJTBEP)KJIEHUE CBOMX JIOBOJOB TpaXKIAaHWH NpUiaraeT K HUCbMEHHOMY
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OOpalIeHnI0 JOKYMEHTBl M Marepuaibl JU00 HuX KOmuHu. JIOKyMEHTHI, NpPUIOKEHHBIE K
o0pallleHUsIM, BO3BPAILAIOTCS IPAXKAaHUHY 10 UX IpochOe.

3.2. B oOGpameHus, HOCTYNUBIIEM B (OPME DJIEKTPOHHOTO JOKYMEHTa, TPAaKIAHUH B
00513aTeJIbHOM NOPSAJKE YKa3bIBA€T CBOM (aMHJIMIO, UMsl, OTUECTBO (IIOCIEIHEE - NPU HAJIMYUH),
ajZipec AJNEKTPOHHOW IOYTHI, €CIM OTBET JOJDKEH OBITh HampaBieH B (opMe 3JIEKTPOHHOTO
JOKYMEHTa, U IOYTOBBIM ajpec, €CliM OTBET AOJKEH ObITh HalpaBieH B MHCbMEHHOU (opme.
I'pasxjaHuH BpaBe NPUIIOKUTH K TAKOMY OOpaIlleHUI0 HE0OXO0AUMBIE IOKYMEHTHI U MaTepHallbl B
JIEKTPOHHOHU (hopMme, MO0 HaNpaBUTh YKa3aHHbIE JOKYMEHTbl M MaTepuaibl WIM UX KOIUHU B
MUCbMEHHOU (hopme.

3.3.  OGpaienue, MOCTYNHBLIEE B aIMUHUCTPALMIO YUPEkKIEHHS 110 HHPOPMALMOHHBIM
cucreMaM OOMIETO0 TOJB30BAHMA, TIOMJICKUT PACCMOTPEHHIO B TIOPSJKE, YCTAaHOBICHHOM
HacrosmuM [lonoxenuem.

3.4. TpaknaHuH HalpapiseT cBOe 0OpalleHHe HEMOCPEICTBEHHO HA MM 3aBELYIOIEro
VYdpexIeHUs WK €ro 3aMeCTUTEINCH, B KOMIIETCHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTABJICHHBIX B
oOpallleHuH BOIIPOCOB.

3.5. TIlucemenHoe oGpamieHue, IOCTYNMBIIEE B YUpEKICHUE, MOMIEKHUT 00A3aTeNbHOM
perucTpanyy B TeUeHHE TPeX JTHEH ¢ MOMEHTa OCTYIUICHUS B Y UpexIeHHe.

3.6. Bce nocTynarompe B aAMMHUCTPALMIO YUpeXIEHHMS OOpalleHHs TIpaxIaH
NPUHUMAIOTCS, YYHUTBHIBAIOTCS ¥ PETUCTPUPYIOTCA. PerucTpanMoHHBIM WHAEKC OOpalieHus
rpaxJaH yKa3blBaeTCsl B NMHCBbMEHHOM OOpallleHUH, KOTOPBIA CTaBUTCS B HMIKHEM IPaBOM YTy
MIEPBOTO JIUCTA.

3.7. TluceMa rpakaaH ¢ MOMETKOH «IMYHO» IIOCJI€ MPOYTEHHS aApecaToM, B CIydae,
€CITM B HUX CTaBSITCS BOTPOCHI, TPEOYIOMIHE OPHUIHATHHBIX OTBETOB, MIEPEIAIOTCS Ha PETUCTPAIIHIO
B YCTAQHOBJICHHOM TOPSIJIKE.

3.8.  O6pamenue, coaepsxaliee BOIPOCH], PEMIEHHE KOTOPLIX HE BXOMUT B KOMIIETEHIUIO
aIMUHUCTpAIMK Y UpPEXKICHUsI, HANpaBIsieTCs B TEYCHHWE CEMH JHEW CO JHS PErHCTpalud B
COOTBETCTBYIOLIMM OpraH MM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIUIYy, B KOMIIETEHIIHIO
KOTOPBIXBXOIUTPEIICHUETIOCTABIICHHBIXBOOPAIIEHUHBOIIPOCOB,CYBEIOMIICHUEMT pyKIaHHA,
HampaBUBIIEro oOpalieHue o nepeaapecanuy oOpalleHus, 3a UICKJIIOUYEHUEM Cllydasi, YKa3aHHOTO B
. 5.4, 5.8 sacrosmero IlomoxxeHmus.

3.9. 3Bampemaercs HanpaBATh Kano0y Ha PacCMOTPEHHE B TOCYAAPCTBEHHBIN Opra,
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OpraH MECTHOTO CaMOYIIPABJICHUS WM JOJDKHOCTHOMY JIUIy, pEIICHHEe WU JCHCTBHE
(6e3neiicTBIE) KOTOPBIX 00XKAITyeTCs.

3.10. B cnyuae, eciv B COOTBETCTBUM € 3aIIPETOM, IPELYCMOTPEHHBIM II. 3.9 HACTOAIIErO
[TonoxeHus, HEBO3MOXKHO HAIIPaBICHHUE KaJ00bl Ha PACCMOTPEHHE B TOCYAApPCTBEHHBIH Opra,
OpraH MECTHOI'O CAMOYIIPABICHUS WM JOJUKHOCTHOMY JIMILY, B KOMIIETEHIUIO KOTOPBIX BXOJUT
pellieHHe IIOCTaBJIEHHBIX B OOpAlLEHWU BOIIPOCOB, ’Kano0a BO3BpalllaeTCs TPaKIaHUHY C
pa3bsICHEHUEM €ro npaBa 00)KaloBaTh COOTBETCTBYIOIINE PEIICHHE WK JeHcTBHe(0e3/1elCTBIE)B
YCTQHOBJIEHHOM IOPSIIKE B CY/.

4. PaCCMOTpeHI/Ie oﬁpamennﬁ rpa;xxaaH, moaAroToBKa 0TB€ToB

4. 1 ITuceMmenHoe o6pa1ueHHe, MMOCTYIIUBIIICC PYKOBOAUTEIIFO quemueHI/m, IO AJICKUT
O6$I3aT€J'IBHOMy pPaCcCMOTPCHUIO.

4.2. Yuer, perucrpaumus, XOJ pPAacCMOTPEHHs OOpallleHHs TpPaXAaH OCYLIECTBISETCS
OTBETCTBEHHBIM JIMLIOM Y YPEKICHU B )KyPHAJI JTUYHOI'O IIPUEMA.
4.3. PykooauTenb YupexkIeHuUs:

1) obecnieunBaeT 0OBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTPEHHE O0paIeHUs,
B Cllyyae HEOOXOJMMOCTH - C y4acTHEM IpakAaHNuHA, HallPaBUBLIEr0 00palleHue;

2) 3ampaiirBacT, B TOM 4YHCIIC B 3JCKTPOHHON (opme, HEOOXOIMMBIC ISl PACCMOTPEHHUSI
oOpalleHus: TOKyMEHTbl U MaTepuajbl B JPYTUX I'OCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYTIPABJIICHUs U Y MHBIX JOJDKHOCTHBIX JIMII, 3@ MCKJIIOUYEHHUEM CYZOB, OPraHOB JIO3HAHUS U
OpPraHoOB IIPEIBAPUTEIBLHOTO CIIEICTBUS;

3) mpuHMMaeT Mepbl, HAPABJICHHBIC Ha BOCCTAHOBJICHHE WM 3alIUTy HAPYIICHHBIX TIpaB,
CBOOO/] M 3aKOHHBIX HHTEPECOB TPaKAAHNHA;

4) maet OTBETHI MO CYHIECTBY MOCTABJICHHBIX B OOpAIICHUU BOIIPOCOB,

5) yBenomisieT rpakaaHHHA O HAMpPAaBICHHH ero OOpallleHHs] Ha PaCCMOTPEHHE B APYTo
rOCYAapCTBEHHBIM OpraH, OPraH MECTHOIO CaMOYIPABJICHHS WM WHOMY JOJDKHOCTHOMY JIMILY B
COOTBETCTBUH C UX KOMIIETCHLIUEH.

4.4. TocynapcTBeHHBIN OpraH, OpraH MECTHOTO CaMOYNPABJIEHUS WM JOKHOCTHOE JIMIO IO
HAmpaBlICHHOMY B  YCTaHOBIIEHHOM TMOPSJAKE  3alpocy  PYKOBOAUTENS  YUpEeKIEHUS,
paccMaTpuBaroIIero obpareHue, 00s3aHbpl B TedeHHEe 15 AHEH MpeaocTaBlATh JOKYMEHTHI H
MaTepuaibl, HEOOXOAMMBIE ISl PACCMOTPEHHS OOpalleHHs, 32 HCKIIOYEHHEM JOKYMEHTOB W
MaTepHUaIOB, B KOTOPBIX COJIEPIKATCS CBEACHHS, COCTABISIONINE TOCYIAPCTBEHHYIO WJIH WHYIO
oxpaHsemylo (denepaabHbIM 3aKOHOM TaliHy, W JJs KOTOPBIX YCTaHOBIIEH OCOOBIH TOPSIOK
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IpeOCTaBICHHS.

4.5. Orer Ha oOpamieHue HampaBiusercs B (DOpMe DJIEKTPOHHOTO JOKYMEHTA IO ajIpecy
JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalll€HUH, IOCTYIIUBILIEM B TOCYIapCTBEHHBIN OpraH, Opral
MECTHOIO CaMOYIPABJICHUS WUJIHM JOJKHOCTHOMY JIMLY B (JOPME 3JIEKTPOHHOIO JTOKYMEHTa, J100
1o aapecy (YHUKaJIbHOMY HIEHTH(PHUKATOPY) TMUHOTO KabMHeTa TpakaaHnHa Ha EnquHoM mopraine
WIM B HMHOW HMH(OPMAIMOHHOW CHUCTEME TOCYAAapCTBEHHOIO OpraHa WM OpraHa MECTHOTIO
caMOyIIpaBleHHsI, OOecCIeUnBaromeil HACHTU(PUKAUIO U (MIM) ayTeHTU(UKALUIO TpakKAaHWHA,
IIPU MCIIOJIb30BaHUM EquHOro noprajia miv MHOM MH(POPMALMOHHOM CHUCTEMBI M B NMHCbMEHHOH
¢dopmMe 1O MOYTOBOMY aapecy, YKa3aHHOMY B OOpalleHHH, MOCTYINUBIIEM B TOCYAAPCTBEHHBIH
OpraH, opraH MECTHOTO CaMOYIPAaBJICHUS WIN JOJDKHOCTHOMY JIMILY B TUCbMEHHON (opMe.

4.6. Otsersl TOTOBATCA Ha OnaHKe YUpekIEHHUs 3a TOANMCHI0 PYKOBOAMTENS YUpexKIeHUS U
perucTpupyrorcs B xypHaie. Kpome Toro, Ha moctynusiiee B yUpexKIACHUE WU JOJKHOCTHOMY
Iy oOpalieHue, coepiKaiiee MpEeaokKeHne, 3asBICHUE WIH JKalo0y, KOTOPHIE 3aTparuBaroT
MHTEPECH HEOMNpPEeNICHHOr0 Kpyra JIMI, B YaCTHOCTH Ha OOpalieHue, B KOTOPOM OOXKaTyeTcs
cyneOHOe pelieHne, BBIHECEHHOE B OTHOIICHUU HEOMPEIEICHHOTO Kpyra JIHI], OTBET MOXKET ObITh
pasMenicH  Hao(UIIMATBbHOMCANUTEYIPEkK ICHUSIBHHPOPMAITMOHHO-TEIIEKOMM yHUKAITHOHHOMCETH
«AHTEpHETY.

4.7. OtBeTHl IOMKHBI COAEPKATh KOHKPETHYIO M YETKYI0 MH(OPMALHMIO MO BCEM BOIPOCAM,
MOCTAaBIIEHHBIM B OOpallleHUuH TpaxaaH. Eciau rpaxxaaHuHy JaH OTBET B yCTHOHM (opme, TO B
MaTepuangax, HPWIOXKEHHBIX K O0OpalleHuio, JOOJKHO ObITh 3TO yKazaHo. Eciam naercs
IIPOMEKYTOUHBIN OTBET, TO YKA3bIBAETCSA CPOK OKOHYATEIBHOI'O PELIECHHS ITIOCTABICHHOTO BOIIPOCA.
4.8. OtBeTsl, MOATOTOBIEHHBIE HA OCHOBAHMH MPABOBLIX JOKYMEHTOB JOJKHBI COJEP/KAThH
PEKBU3UTHI ATUX JOKYMEHTOB C YKa3aHUEM JaThl U HAUMEHOBAHUS.

4.9. Otser Ha KONIEKTHBHOE OOpAllleHHE OTIPABISAETCS HAa MMs HEPBOTO MOAMUCABIIETO €ro
JIMIIA, €CJIM B TUCbME HE OTOBOPEHO KOHKPETHOE JIUII0, KOMY HAJIJIEAKUT JaTh OTBET.

4.10.0t1Bernao6paleHne, TOCTYUBIIEEBAIMUHUCTPALIUIO Y Upesk I HUANONH(DOPMALIOHHBIM
cucTeMaM OOIIero MoJb30BaHus, HAMPaBIseTCs M0 aJipecy, YKa3aHHOMY B OOpaleHHUH.
4.11.06pamenns rpaxaan Iocie UX PAcCMOTPEHHs HCIONHUTENSAMHI BO3BPAIIAIOTCSA CO BCEMH
OTHOCSIIIUMHUCS K HUM MaTepUaliaMUd TUPEKTOPY YUpeKJIeHUs, KOTOPBIA (GOpMUPYET Niena, B TOM
qlclie C OTBETOM 3asiBUTENIO B CiIydae, €CiIM JIaBajoch MopydeHue nH(HOpMUPOBATh PYKOBOJCTBO O
pe3yJibTaTax pacCMOTPEHUS.
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4.12.H0pﬂIIOK BU3HUPOBAHUSA HNOATOTOBJIICHHBIX OTBCTOB Ha 06paH_[eHI/I$I T'paxJiaH 3a IOAIIMCBIO
JAUPEKTOpa YUPESIKACHUS U €r0 3aMEeCTHTEIICH YCTaHABIMBACTCS CIICAYIOIIUI:

- Ha BTOPOM OK3CMIUIAPE OTBCTA 3a4BUTCIIO B JICBOM HWXHCEM YIJIy YKa3bIBACTCHA
dbaMuIHs ¥ MOANKMCH UCTIONHUTEIS, HOMEP €ro CIyKeOHOro TenedoHa, a TakKe MPOCTaBISIOTCS
BU3bl PYKOBOJIUTEJICH, YUaCTBOBABIIUX B MMOJATOTOBKE OTBETA C PACIIU(PPOBKON GaMuIInii;

- Ha KaXKIOM OOpallleHHH IOCIe OKOHYATEIBHOTO PELICHHUS W €ro MCIOJHCHHS J0JDKHA
6BITB OTMECTKa 06 ucnojienun «B ACJI0», Jdara M JW4YHasg IIOAIIMCh JOJIZKHOCTHOI'O JIMIIQA,
NPUHSBILETO 3TO peiieHue. [IpeayioxkeHus, 3asBICHUS W KaJIoObl, KOIMHA OTBETOB Ha TPaKiAaH
(GOpPMHUPYIOTCS B COOTBETCTBHH C YTBEPIKACHHOW HOMEHKJIATYPO eI

5. Ilopsimok paccMOTpPEeHHs OTAeIbHBIX 00paleHnii

5.1. OG6pamenns rpakigad, IOCTYNUBIIME PYKOBOAUTEIIO YUpPEXKIEHUS HU3 CPEICTB
MaccoBOW MH(OpPMAIMHU, PACCMAaTPUBAIOTCS B MOPSAIKU M CPOKH, MPEIyCMOTPEHHBIE HACTOSAIINM
[Tonoxenunem.

5.2. B ciydae, eciu B MMCHMEHHOM OOpAalIEHUM HE yKa3aHbl (paMUIMS TPaKIaHHMHA,
HaIpaBUBUICTO 06pameHHe, WA IIOYTOBEIA aapec, 1o KOTOpOMY OOJIKCH OBITH HaItpaBJICH OTBCT,
oTBeT Ha oOpaiieHue He gaercs. PykoBoguteneM YupexaeHUs MNPUHUMAETCS pEIICHHUE O
CTIMCaHUM TAHHOTO oOpateHus «B meno.

5.3. Ecimu B ykasaHHOM OOpalIEHMH COJEPKATCS CBEIEHHS O MOATOTaBIMBAEMOM,
COBEpIIAEMOM WJIM COBEPUICHHOM IIPOTHBONPABHOM JE€SHUM, a TakXke O JHUIe, €ro
MOJITOTABIIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIUBINEM, 0OOpaleHne TOAJISKUT HAIIPABICHHUIO B
rOCYJJapCTBEHHBI OpraH B COOTBETCTBUH C €r0 KOMIETEHIUEH.

5.4. OG6pameHnne,BKOTOPOMOOKATyeTCACY1e0HOEpEIIEHIE, BTEYEHUECEMUTHENCO THS
pEerucTpaluy BO3BpallaeTcs rpakIaHUHY, HallpaBUBIIEMY oOpallleHre, C pa3bsICHEHUEM MOPsaKa
00aJIoBaHUS IaHHOTO CY1€0HOTO PEIIeHHUS.

5.5. Ilpu mosy4eHUH MUCBMEHHOTO OOpAIIEHHs, B KOTOPOM COJEPIKATCS HELEH3YPHBIE
00 OCKOp6I/ITeJ'II)HI)Ie BBIPpAXCHUSA, YTPO3bI )KU3HH, 3JOPOBBIO U UMYIICCTBY AOJIKHOCTHOI'O JIMIIA,
a TaKKe YICHOB €ro CEMbH, PyKOBOJIUTENb YUpEKICHHs BIPaBe OCTaBUThH oOpaleHne 0e3 OTBeTa
[0 CYIIECTBY IIOCTABJIEHHBIX B HEM BOIPOCOB M COOOLIUTH TpakIaHUHY, HaMpPaBUBIIEMY
oOpamieHrne, O HEIOMYCTHMOCTH 3JIOYMOTpeOJIeHUs] TpaBoM. PemieHue O CHHCAaHWUU JTaHHOTO
oOpamenuss «B gemo» © HampaBleHUW COOOIICHHS TPAXJAaHUHY O HEAOMYCTUMOCTH
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37I0YNOTPEOICHUsT TIPAaBOM TPHHUMACTCS W TOIIMUCHIBACTCS PYKOBOJAUTENEM YUPEIKICHUS WU
3aMECTUTENIEM PYKOBOJAUTEIA.

5.6. B ciywae, eciu TeKCT MMCHMEHHOTO OOpAICHHS HE MOIJACTCS MPOYTCHMIO, HE
MIO3BOJISIET ONPENENIUTh CYTh MPEAJIOKEHUS, 3asBJICHHUS WM KajloObl, OTBET Ha OOpalleHHue He
JAETCS U OHO HE IOJJICKUT HAIIPABICHUIO HA PACCMOTPEHHUE B I'OCYIApPCTBEHHBIM OpraH, OpraH
MECTHOT'O CaMOYIIPABJICHUS WIH JTOJDKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMIIETCHLIUEH, O YEM
B TEUEHUE CEMHM JIHEH CO JHS perucTpaunuu oOpameHns coo0IaeTcs rpakKaaHuHy, HalpaBUBIIEMY
oOparieHue, eciau ero (paMuiMs U MOYTOBBIM aJpec MoLAar0TCs MpoUTeHuto. Pemenne o cnucanuu
IaHHOTO oOpamieHuss «B nemo» u cooOIIeHHWH TpakIaHUHY MPUHUMACTCS M TOIMHCHIBACTCS
PYKOBOIUTENEM YUPEKIECHUSA WIN 3aMECTUTEIIEM.

5.7. O6pamenuns rpaxiaH, IOCTYIHBIIME OT OJHOTO M TOTO K€ JIMIIA [0 OJHOMY U TOMY
e BOIIPOCY, €CJIM CO BPEMEHH IOJauu MEepBOro oOpaleHHs MCTEK YCTaHOBJIEHHBIH HACTOSIINUM
[TonoxxeHreM CpoK PacCMOTPEHUs WK TPakJIaHUH HE COIJIaCEeH C MPUHATHIM IO €ro oOpalleHUIo
pelIeHHeM, CUYUTAIOTCA MOBTOPHBIMU. [Ipu pabore ¢ MOBTOPHBIMH OOpameHussMu (HOPMHUPYETCS
JIeJI0 C Y)K€ MMEIOIIMMUCS JOKYMEHTaMM 10 OOpalleHusM JaHHOro rpaxjaaHuHa. He cumrarorcs
MIOBTOPHBIMU OOpaleHHs] OJHOTO M TOrO K€ IpaKJaHMHA, HO MO Pa3HBIM BOIIpPOCaM, a TaKkKe
MHOT'OKPATHBIE — [10 OJHOMY U TOMY € BOIIPOCY B CIIy4ae, €CJIU IIPUYMHBI, I10 KOTOPBIM OTBET I10
CYLIECTBY IOCTaBJIEHHBIX B OOpalleHUH BOIPOCOB HE MOT OBbITh JlaH, B MOCJIENYIOIIEM OBbLIU
yCTpaHEeHbl, TPaKAaHUH BIIpaBE BHOBb HANIPABUTh OOPALIEHUE PYKOBOAUTENIO Y UPEHKICHHUS.

5.8. B cnyuwae, eciu B MUCHMEHHOM OOpalIEHMH IPakJaHUHA COAEPKUTCA BOIPOC, HA
KOTOPBIA €My HEOJHOKPAaTHO IaBalUCh IHCbMEHHBIE OTBETHI [0 CYLIECTBY B CBA3U C paHEE
HaIpaBJIIeMbIMH OOpallleHUsIMU, U TIPU 3TOM B OOpallleHUH HE MPHUBOJIATCS HOBBIE JOBOJABI WU
00CTOSITENCTBA, PYKOBOAUTENb YUPEKICHHUS BIpPaBe NMPUHATH pelleHHe 0 0e30CHOBATENbHOCTH
OUYepeHOr0 OOpalleHHs] U MPEeKpalleHuu MEePenucKy ¢ TpakJaHUHOM IO JJaHHOMY Bompocy. O
JTAHHOM PELLeHUH YBEJIOMJIISeTCS ITpakJaHUH, HallpaBUBILUI oOpalleHue.

5.9. B cuywae, eciu OTBET IO CYIIECTBY INOCTAaBIEHHOrO B OOpAICHHH BOMPOCA HE
MOXET OBITh NaH 0e3 pasriallieHus CBEACHUH, COCTABIIONINX TOCYJApCTBEHHYIO WM HHYIO
oxpaHsieMylo (elepalibHBIM 3aKOHOM TaiiHy, TpaXIaHWHY, HalpaBUBIIEMYy oOpalieHue,
COO0O0IIaeTCsl 0 HEBO3MOXKHOCTHU JIaTh OTBET 10 CYIIECTBY MOCTaBJIEHHOI'O B HEM BOIMPOCA B CBSA3H C
HE/IOMYCTHUMOCTBIO pa3rialleHus yKa3aHHBIX CBEACHUH.

[IOKYMEHT MOAMNWUCAH 3NEKTPOHHOW NOAMNUCHIO

MYHULIMNANIbHOE ABTOHOMHOE [10LLIKOJIbHOE OBPA3OBATE/IbHOE 13.02.26 11:11 CepTudmkat 3AA3BCFC9718F46C3605FA7F65BAEALS
YUYPEXXAEHUE AETCKWUN CA[] "MEYTA", CaxxvHa Onbra MiBaHoBHa, 3aBeaytowimit (MSK) [JeiictByeT ¢ 28.07.25 no 21.10.26




6. Cpoxu paccMoTpenusi o0palieHuii U yBeJoMJIeHHE TPAKIAH

6.1. TlucemenHoe oOpamieHue, TOCTYNMBIIEE B YUPEKICHHE B COOTBETCTBUH C HX
KOMIIETEHIIMEH, paccMarpuBaeTcst B TedeHue 30 OHEH cO JAHS PErucTpalud IMHUCbMEHHOTO
obpamieHus. Cpok pacCMOTPEHHs HAUYMHAETCS € JIaThl pErUCTpaly o0palleHus B YUPEKICHUN U
3aKaH4YUBaACTCA I[aTOfI HaIpaBJICHUA OTBCTA, MOANIMCAHHOI'O PYKOBOAUTCIIEM quexcz[eﬂml.

6.2. B WCKIIOUHTENBHBIX CIydasX, pyKOBOJMTEb YUPEKIECHUs BIPABE MPOUIHTH CPOK
paccMoTpeHus oOpauieHuss He Oosnee uyem Ha 30 paHel, yBeIOMHMB O HPOAJICHMHM CpOKa €ro
paccMOTpEeHMsI TpaKIaHNHA, HAIIPaBUBILIEr0 o0pallieHue.

6.3. TI'paduk ¥ MOPAMOK JMYHOrO MpHUEMA IPAKIAH B YUPEKIECHHH yCTaHABIMBAETCS
pyKoBOAMTENEM. JIMUHBIA INpUEeM Tpa)xKAaH MPOBOJUTCA PYKOBOJIUTEIEM WM 3aMECTUTEIISIMH.
WNudopmanus o Mecte npremMa, a Takke 00 yCTaHOBJICHHBIX JJIs IpUeMa JHSIX U Yacax JOBOJUTCS
710 CBEJICHUSI TPaKJaH JI€JI0NPOU3BOIUTENEM Y UpEXKICHUS.

6.4. TIlpu nuyHOM NpHEME IPaKIaHUH NPEXBABIAECT JOKYMEHT, YAOCTOBEPAIOIIMI €ro
JIMYHOCTb.

6.5. B ciyuae, ecnu M3NOKEHHBIE B YCTHOM OOpaiieHuH (akThl M 0OCTOSATEILCTBA
SBJISIIOTCSL OYEBUJHBIMU M HE TpPEOYIOT JONOJHHUTEIbHON HPOBEPKM, OTBET HAa OOpalleHue C
corjiraCus rpaxaaHuHa MOXET OBITH AaH YCTHO B XOJ€ JIMYHOT'O IMpruemMa, 0 4eM JCJIaCTCA 3alluCh B
KypHaJIe JTUYHOTO NpHEMa Ipa)kIaHWHA. B OCTaNbHBIX ClydasX JaeTcs MUCbMEHHBIN OTBET IO
CYLIECTBY ITOCTABJIEHHBIX B 0OpallleHUN BOIIPOCOB.

6.6. Ycrthple oOpameHHss MOTYT MOCTYNaTh NpPH IIPOBEAEHHH IIPHEMA, BO BPEMS
Tesne(OHHBIX MEPEroBOPOB M PACCMATPUBAIOTCS B CIy4yasX, KOI/la M3JIO)KEHHbIE B HUX (AKTHI U
00CTOSITENTLCTBA OUEBUIHBI U HE TPEOYIOT JOMOTHUTEIBbHON MPOBEPKH, INYHOCTU 00paIlatoIuXCsl
M3BECTHBI U YCTaHOBJIeHBl. Ha ycTHble oOpamieHus mo tenedoHy, Kak MpaBMiIO, AAETCS OTBET B
YCTHOM opme.

6.7. TluceMmenHoe oOpallleHHe, NPHHATOE B XOJE JIMYHOTO TPHEMA, TOUIEKHT
PErUCTPaLlMK U PACCMOTPEHHMIO B MTOPSIJIKE, YCTAHOBIEHHOM HacTOSINUM DeepalbHbIM 3aKOHOM.

6.8. B ciyuae, ecim B 00paleHuH COEPIKATCS BOIPOCHI, PEIEHHE KOTOPBIX HE BXOIUT B
KOMIIETEHIIIO PYKOBOJAUTEN YUpEeXKIEHUS, TPaKIaHUHY JAETCS Pa3bsICHEHHE, Kya U B KaKOM
MOPSAZIKE EMY CIIelyeT 0OpaTUThCS.

6.9. B xozme nuuHOrO TpHeMa IpakIaHMHY MOMKET OBITh OTKA3aHO B JadbHEHIIEM
paccMOTpEeHHH OOpalleHHs, eclli €My paHee OblT JaH OTBET IO CYIIECTBY IOCTaBJICHHBIX B
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00paIeHnu BOIIPOCOB.
7. KoHTpob 3a co0.10ieHHeM IOPA/IKa PACCMOTPEHUs 00palIeHuii

7.1. OrtBercTBEHHOE MO B NpEEIax CBOEH KOMIIETEHIIMH OCYIIECTBIISET KOHTPOJIb 3a
COOIOIGHUEM TOPSAJIKA PACCMOTPEHHUs OOpaIleHU, aHAIM3UPYIOT COAEpKAHHE IMOCTYMAIOLIUX
oOpamieHuii, 1 WHOOPMUPYET PYKOBOAUTENS YUPESKICHHUS O HAPYIICHUSX WCIIOTHUTEIHCKOM
JUCLUIUIMHBI.

7.2. PyxoBoautens YupexkaeHUs IPUHUMAET MEpPhl 110 CBOEBPEMEHHOMY BhISBICHUIO
YCTpaHEHUIO IPUYUH HAPYIIIECHUS TIPaB, CBOOO U 3aKOHHBIX HHTEPECOB IPaK/IaH.

7.3. Jluua, BMHOBHBIE B HApPYLICHHMH IOpAAKA PACCMOTPEHHMS OOpaIleHMil rpauaH,
U3JI0O)KEHHOro B  HacrosimieM [lonoxeHuH, HECYyT OTBETCTBEHHOCTb, IIPEIYCMOTPEHHYIO
3aKoHOo1aTenbcTBOM Poccuiickoit @enepanu.

8. Xpanenue MaTepHaJIOB 110 00PALIEHHSIM TPAKIAH

8.1. TIlucemenHble oOpalleHHs TIpakIaH, KONMU OTBETOB, JOKYMEHTHI II0 JIMYHOMY
IpUeMy rpaxkJiad GOpMHUPYIOTCA B JIEJIaX B COOTBETCTBUU C YTBEPKJACHHON HOMEHKIIATYpOU Je.

8.2. JlenonpousBoautens  YUpPEKACHHS OCYLIECTBISET XPaHEHHE MPEUIOKEHHH,
3asBJICHUN U JKaJ00 rpaskaaH.

8.3. XpaneHnue nen y HCHIONHUTENIEH 3ampeIaercs.

8.4. TluceMa u MarepHaibl 1O YCTHOMY OOPALIEHHIO XPaHATCS IATh JIET, MOCIE YErO
COCTaBIIsIeTCSI aKT 00 WX YHUYTOXKEHHH, IOJANUCAHHBIN YJI€HAMHU KOMHCCHU U YTBEp)KIaeTcs
PYKOBOJMTENIEM Y UPEKICHHUS.
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